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IIPHUKA3
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O BHECEHHH JOTOTHEHUH K IPUKa3y OT
23.01.2024 Ne08-01-01/88

Ha ocHOBaHWHM TIIOCTaHOBIeHMs YuéHoro cosera @PI'BOY BO
«AcTpaxaHCKuil rocynapctBeHHBIH yHuBepcureT uM. B.H. Tarummesa» oT
22.12.2025 mpotoxon Ne 6
IMPUKA3BIBAIO:

1. TTonoxeHue o0 GQyHKIMOHATE KOOPAUHATOPOB (aKyIbTETOB 110 OTACJIBHEIM
HampasieHuaM aestensHoctd B ®IBOY BO «AcTpaxaHCKuil rocy1apCTBeHHBIA
yaupepcuteT uM. B.H. TaTtumesa» (nanee — [TonoxkeHue), YTBEPXKIAECHHOE
npukazoM oT 23.01.2024 Ne08-01-01/88 m310KHTh B HOBOH PENaKIMU COTNACHO
IPUIIOKEHHIO K HACTOALIEMY TTPHKa3y.

2.  JlexaHaM O03HAaKOMMTb IPO(ECcCOPCKO-NPENONaBaTeNbCKHH COCTaB
(aKyIbTETOB ¢ aKTyalbHOH penakuue [1onoxeHus.

3. VYmopaBneHuro 10  HHOOPMAaUMOHHOM  NOJNUTHKE H  CBA3AM
¢ OBIIECTBEHHOCTBIO PA3MECTUTh HACTOSILIKI NPHKa3 Ha O(QHLIHATBHOM HHTEPHET-
moprajie ACTpaxaHCKOTo rocyIapCTBEHHOTO YHHBEPCUTETa HM. B.H. Tartumesa
(oTB. — BacunseBa 3.A.).

4, O6memy otraeny oOecrneduTh pPAacChUIKY HACTOSIIErO IMpHKasa
MOCPEICTBOM CHCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa BO BCE CTPYKTYPHBIE
noapasieneHus AcCTpaxaHCKOTo roCyJapCTBEHHOI'0 yHHUBEpPCUTETA
um. B.H. Tarumesa (o1B. — be3nucko M.1.).

5. KoHTpoib 3a HCIONTHEHHWEM HACTOSIIEro MpHKasa BO3IOKHUTH
Ha MPOpeKTOpa 10 00pa3oBaTe/IbHOM AEATENbHOCTH Crankesud ['.B.

PexTop N.A. AnekceeB
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MHWHOBPHAYKHU POCCHHA

®DenepajibHOE rocyJapcTBeHHOE GHOMKETHOE
o0pa3oBaTe/bHOE yUpexKIeHHe BhICLIEro 00pa3oBaHus
«AcTpaxaHCcKHil rocyaapcrBeHHbIH yHuBepcHTeT uMenH B.H. TaTtnmesa»
(AcTpaxanckuii rocynaperBeHHblii yHusepcuter uM. B.H. TaTumesa)

IOJIOKEHHUE

O PYHKIIMOHAJIE KOOPAUHATOPOB ®AKYJIBTETOB I10
OTAEJbHBIM HAITPABJIEHUSAM JEATEJIBHOCTHA

(HoBas peaakuus)



I. O6mue nonoxenns

1.1.Hacrosmee ITonoxeHue onpezensier 06:13aHHOCTH, 1IpaBa U OTBETCTBEHHOCTE
3aMECTUTENIsl JIeKaHa/KOOPIMHATOPOB (haKyabTeTa I10 OTAENbHBIM HaIlpaBJIEHUAM
JOEeATEbHOCTH.

1.2.3amecTurens ekaHa/KOOPAMHATOPEI Ha3HAYaeTCs MPHKA30M peKTopa 1o
NpeICTaBJICHUIO 1eKaHa (paKyIbTeTa.

1.3.3amecturens nexana/KoopauHatop B cBoel AESTENBHOCTH MONYHUHAETCS
HEIOCPEACTBEHHO IeKaHy (aKyybTeTa.

1.4.3amecturens nekana/KoopauHaTop pyKOBOACTBYETCS B CBOEH HEATENBHOCTH:
JIEHCTBYIOLMNM 3aKOHOIATENBCTBOM Poccuiickoii ®enepaliiy; HOPMATHBHBIME aKTaMH
IIpaButensctsa Poccuiickoit ®@enepaunn, MwunoOpHayku Poccum; YcTaBoM o
JIOKalbHRIMH HOpMaTHBHbIMM aktamMd AI'Y um B.H. Tarumesa; HacTosAmuM
[Tonoxxenuem.

1.5.3amecrurens nexana/KoopauHaTop 10/KeH:

- 3HaTh COBpEMEHHble 0oOpa3oBaTelbHble M HH()OPMALMOHHBIE TEXHOJOTHH, B
00beMe, MOCTATOYHOM HJIS CONMPOBOXKIEHUS 06DPAa30BATENBHBIX M HH(DOPMaLIMOHHBIX
MPOLECCOB, OCHOBBI IKCIUTyaTallid HHOOPMALIUOHHBIX CUCTEM U TEXHOJIOTHIA;

- 3HATh MOPSANIOK OpraHU3alluK U BeJCHHs 00pa30BaTeIbHOTO MpPOLEcca, MOPSAIoK
BENICHUs y4eOHO-METOAMYECKOH NOKYMEHTAUMH M WH(OPMAIMOHHBIE MPOLECCH B
00pa3oBaTeNbHON NEATEBHOCTH YHUBEPCUTETA,

- YMeTh KBaIMUUHMPOBAaHO paboTaTh ¢ O(QUCHBIMU MPOrpaMMaMM, OCHOBHBIMH
[IPOrPaMMHBIMH  TIPUJIOKEHUSAMH, HHGOPMalUOHHEIMH cucreMamMu AI'Y um B.H.
TaTniiesa (aBTOMAaTH3MPOBaHHAs CHCTEMa YIPAaBIEHHS BY30M, JJIEKTPOHHAA
MHQOPMalMOHHO-00pa3oBaTeNbHas  Cpefa,  ABTOMATM3WPOBaHHAs  JIEKTPOHHAS
OubnnoTeuHas clucTeMa By3a, KOPIOPATUBHAS 3J€KTPOHHAS [104YTa);

- yMeTh paboTaTh C JUCTAaHLMOHHBIMH 00pA30BATEIbHBIMHU TEXHOJIOTHAMH H
OpraHM30BbLIBATE CEAHCHI BUAECOKOH(DEpEHLI-CBA3H;

- 001a1aTh ONBITOM PaboOTHI B TPYAOBOM KOJUIEKTUBE.

II. O6s3aHHOCTH

2.1. 3amecTHTeNb AeKaH PaKyJbTeTa N0 yueOHO# paboTe 06si3aH:

2.1.1 coBmMecTHO c JeKaHOM (haKyJabTeTa OCYIIECTBIATh HENOCPEACTBEHHOE
PYKOBOZACTBO y4eOHO-METOAHYECKOH paboToii Ha (aKyIbTeTE;

2.1.2 npuvHMMaTh y4acTHe B peanu3aliy 00pa30BaTENbHBIX MPOrpaMM IO
3aKperyieHHBIM 32 (aKyIbTeTOM CIIEHANBHOCTSIM (HAIPaBIEHUSIM IIOATOTOBKH);

2.1.3 CBOEBpPEMEHHO MpEACTaBIATh HEOOXOOHUMYH) HOKYMEHTAlMK  Ha
00yvaromuxcs, MoANeKalluX OTYHCIIEHHIO, IIePEBO/lY, BOCCTAHOBJIEHHIO W TPUEMY Ha
o0y4eHHue B MOps/IKe, yCTAHOBIEHHOM COOTBETCTBYIOLIMMH HOPMATHBHEIMH aKTaMH;

2.1.4 nmpoBoauTk paboTy ¢ 0OpallleHUsAMH O0yYarOUIUXCsl H IPaXKaaH 0 BOMPOCaM

oOpazoBaHus;
2.1.5 obecnieunBaTh KOHTPOJIb NTOCEIIAEMOCTH YUYeOHBIX 3aHATHH 00y4YalOMKUMHCH,
B TOM 4YHClle 00Yy4arOIMMHUCS W3 MHOCTPAHHBIX IOCYJapcTB, a Takke oOecrneynBaTh



KOHTPOJIb 32 XXCHENCNPHBIM IPEI0CTABICHHEM CBEACHHH KYpHUpYIOILEMY POPEKTOPY 0
MOCEINACMOCTH 3aHATHH 00y 4arOLIMMHCS U3 HHOCTPAHHBIX FOCYIapCTB;

2.1.6 KOOPIMHUPOBATH CBA3b C BBITYCKHUKAMH (bakynbreTa;

2.1.7 BecTu paboTy 10 OpraHM3alMyU ydeTa ycreBaeMoCTH o0y4aromuxcs;

2.1.8 ofecrmeunBaTh CBOEBpPEMEHHOE [IPOBEACHUE TEKyLUel aTTecTaluu
oby4Jarommxcs;

2.1.9 KoHTponMpoBaTe 0QoOpMIEHHE MperoxaBaTeNsMu y4e0HOH JOKyMeHTaluu
(3aueTHO-3K3aMeHalMOHHBIX BeJOMOCTEH (TpYMITIOBBIX U HHAMBH/YAIBHEIX) U T.IL.);

2.1.10 xouTponupoBath paGoty kadeap mo OpraHu3alMu y4eOHO-MeTOAHUYEeCKOi
paboTs!I ¢ 00yyYarOIUMHUCH;

2.1.11  xoHTpomupoBaTh  paboTy rOCyJapCTBEHHOM  aTTECTAllMOHHOM U
9K3aMEHallMOHHON KOMHUCCHI;

2.1.12 XOHCYNBTHPOBAaTh OGYYAIOMIHXCS 10 BOIIPOCAM CTUIEHOUAJIBHOTO U
COITHAJIBHOTO OOecTeyeHus;

2.1.13 aHamM3MpOBaTh Pe3yabTaThl Y4eGHOTO npolecca U Ha OCHOBE pPe3yJIbTaTOB
aHajiu3a COBMECTHO C 1€KaHOM (DaKyJIbTeTa NPUHUMATh MepHI [0 COBEPIIEHCTBOBAHMUIO
o0y4eHus;

2.1.14 B3aMMOnEHCTBOBaTH ¢ MpeIoAaBaTesAMH, y4€OHO-BCIIOMOTaTEILHBIM
[IEPCOHATIOM, YNIPABICHUAMH, CONPOBOXKIAIOIIMMU OpraHU3aLHIo yueGHOro mpomuecca,
KYPHPYIOIIMM ITPOPEKTOPOM, HHBIMH COTPYIHHKAaMH YHUBEPCHTETA;

2.1.15 ocymecTBIATh KOOPAUHALIHIO pabOThI CTapoCT y4eOHBIX PYIIIT;

2.1.16 BHOCHTb NpENIOKEHHA O MOOMPEHHH OTIHMYMBIIHXCS obydJaromuxcs, a
TakXXe O HaKa3aHHH 00Y4AOIUXCsl, HE HCTIOHSIOMX TPeGOBAHHSA HOPMATHBHBIX aKTOB;

2.1.17 ocymecTBIAT pHeM 06yYaOIIHXCS 110 BoIpocaMm oOpa3oBaHu.

2.2. O0s13aHHOCTH 3aMeCTHTeIs! 1eKaHa 10 Hay4YHOili paGoTe:

2.2.1. ocymecTBIeHHE COBMECTHO C JE€KAHOM PYKOBOICTBA  Hay4HO-
HCCIIEN0BATENLCKOH paboTol dakynbTeTa, obecredeHHe COGMIONEHHS 3aKOHHOCTH,
FOCYAapCTBEHHOH UCLUIUIMHBI B HAYYHO-HCCIIE0BATEBCKON NesATEIbHOCTH;

2.2.2. oprammsauds ~ pa3spaboTKM M BBINOJHEHHS  IUIaHa Hay4HO-
HCCIIeI0BATENLCKOH paboTh! haky/bTeTa;

2.2.3. opraHu3auys B paMKax CBOMX IOJTHOMOYHMIT HCCIIEN0BATENbCKOI paboTsl o
XO3HCTBEHHBIM JI0TOBOPAM C OPTaHU3ALUSIMHU U IPEANPHATHIMH;

2.2.4. ocyuecTBneHHe KOOPAMHALIMH 110 CO3MAHUIO IUCCEPTALMOHHBIX COBETOB Ha
¢bakynbTerax;

2.2.5. KoOpIMHAIKS BONIPOCOB, CBA3aHHBIX C M3AHHEM HAy4YHOMH JIATEpaTyphl,

2.2.6. pekOMeHJauMs B YCTAHOBJIEHHOM TOpPSIKE KaHIMAATYp YYEHBIX U
CHNCLMAIUCTOB JAJIA Y4aCTHA B PETHOHAIBHBIX, MEXIYHAPOOHBIX KOH(DEpEeHLHsX,
CEMHHapax ¥ CUMIIO3HyMax;

2.2.7. TNIaHAPOBaHWE M OCYIIECTBIEHHE MEPONPHSTHH 10 MOBBINIEHHIO HAYYHOM
KBaJIH(QUKalWK TIperojaBareleii H y4eHbIX yHUBEPCHTETA;

2.2.8. opraHu3zamus  IOANOTOBKH KaJpoB  Hay4YHbIX  pabOTHHKOB B
acCMMpaHType/I0KTOPAHTYPE;

2.2.9. opranusauus yyactus (akynbTeTa B Hay4HBIX BBICTABKAaX BHYTDH U BHe
YHUBEPCUTETA;



2.2.10. opraHusaums NpeICTABI€HHsS OTYETHBIX M CTATUCTHYECKUX NAHHBIX
XapaKTePHU3yIOIUX HAYYHO-HUCCIIEN0BATENLCKYIO AESTENbHOCTh (aKyIbTeTa;

2.2.11. opranusauus nesrensroct HITP qis nposeneHus Hay4YHBIX HCCIIeJOBaHH I
Ha OCHOBE JJOrOBOPOB M TPaHTOB.

2.3. O0A3aHHOCTH 3aMeCcTHTeJIA IeKaHA N0 BOCHHTATEIbHOI pabore:

2.3.1. opraHusyeT TeKymiee W IEpCIEKTHBHOE IIAHMPOBAHHE BOCIMTATEIBHOIN
paboThl Ha (BaKyJIbTETE C yHeTOM Leeil, 3a1a4 ¥ HaNpaBIIeHUH, OIpeeTeHHBIX paboueii
NpPOrpaMMOK BOCIIUTaHKs 00YYarOLINXCS YHUBEPCUTETA;

2.3.2. opraHusyeT, KOOPAMHHDPYET pa3pabOTKy H pealH3alHMIo KaJIeHJapHbBIX
MIaHOB  BOCHMTATENbHOH paboThl B paMKaX OCHOBHBIX IPOGhECCHOHATBHBIX
00pa3oBaTeIbHBIX IPOrPaMM;

2.3.3. KOODIMHHMDYET [EeATENBHOCTh 3aBElyIOUIMX Kadempamu, KypaTopoB
Y4eOHBIX [Py, TIpenoaaBatelneil 110 BOIpocaM OpraHU3aliy BOCIIHTATENbHOI paboTbl
¢ oOyuaromMucs Ha aKyJbTeTe;

2.3.4. OCYLIECTBIISET NEATENLHOCTD 110 BOBJIEYEHHMIO 06YUAIOIIMKCS (bakynbrera B
(enepaibHble M PETHOHANbHBIE NIPOEKTBI M MPOrPaMMbl, HallpaBJICHHbIE Ha Pa3BUTHE
CTYJIEHYECKOI0 NMOTEHIHAIA;

2.3.5. obecrmeunBaeT KOHTPONb 3a coOOMOIEHHEM O0OyYalomUMuCs YcTaBa
yHHUBEpCHUTeTa, [IpaBui BHyTPEHHETO paclopsiaKa, IPaBKJI HPOKUBAHUS B OOLIEKHUTUH 1
T.1.,

2.3.6. opraHusyeT W pealH3yeT MEpONpPHUATHA M IIPOEKTH] 1O OCHOBHBIM
HalpaB/ICHUAM TOCYyNapCTBEHHOH MOJIOJEXHOH NMONUTHKH Ha ypoBHe (akyibTera,
obecrie4nBaeT akTHBHOE yYacTHE CTYNEHTOB B OOIIEyHUBEPCHTETCKHX MEPOIPUATHUIAX;

2.3.7. paspabaTblBaeT M peanu3yeT KOMILUIEKC MEPONPHATHI M0 IpOQUIIaKTHKE
ACCTPYKTUBHBIX IPOSBICHUH CPEAU CTYNEHTOB (haKy/lbTeTa W IpONaraHie 3T0pPOBOrO
00pa3a JKU3HU Cpely CTYAEHTOB,

2.3.8. obecrieyMBaeT  OpPraHW3alMI0 U  NPOBEIEHHE HHIWBUIYaJIbHOM
NPOMUIAKTHIECKOH paboTel ¢  00yYaroIMMHUCHA, WMEIOLIAMH  BBICOKHIL pHCK
aJZIEKTUBHOTO MOBEJEHHS;

2.3.9. opraHusyer akTMBHOE B3aMMOJEHCTBHE C BBIMTYCKHUKAMH (aKyIIbTeTa;

2.3.10. koopauHupyeT pabOTy IO BBISBJIEHHIO CTYJIEHTOB, HAXOMSIIMXCS B
TPYAHOH KU3HEHHOM CHTYallMH ¥ OKa3aHHUIO UM HEOOXOIMMOM TOMOLIH;

2.3.11. xoopauHMpYeT paboTy 110 COLUAIEHO-IICHXONIOTHYECKOMY COTPOBOIEHHIO
obyuarommxcs, MIPOBEICHHUIO COLIMAJIBHO-TICUXOJIOTHYECKOTO TE€CTHPOBaHUS
obyuarommxcs;

2.3.12. obecnieunBaeT CBOEBPEMEHHOE TIPENOCTABIEHHE YCTAHOBIEHHOM OTYETHOMN
JOKYMEHTALIUHU 10 BOCIIUTATEILHOH paboTe;

2.3.13. oxa3bIBa€eT BCEBO3MOXKHYIO IIOJIEPIKKY CTYJEHYECKOMY aKTHBY (GaKyIbTeTa
Ipd  [POBEACHHUH  KYJIbTYPHO-MAacCCOBBIX, KyJbTYPHO-TBOPYECKHX, CIOPTUBHO-
O30POBHUTEJIBHBIX ¥ HHBIX MEPONPUATHH, HANIPABJICHHBIX HAa pEAU3aLMI0 MOJOAEKHOH
TIOJTUTHKH.



2.4. Koopaunatop no nagopMaTH3anuHu 06s13aH:

2.4.1. BHEIDEHHIO M TIpaMOTHOMY MCIIONB30BAHHMIO B paMKaX (haKyjIbTeTa
MH(QOPMALOHHBIX TEXHONOTHI M MH(POPMALMOHHBIX CHCTEM, HCIIONB3YIOLIMXCS IS
obecrieyeHns JesATensHOCTH ¢akynabTera, B T.4. ACY BY3 wu KOPIIOpaTUBHOM
KOMIIBIOTEPHOM CETH Y HUBEPCUTETA,

2.4.2. meropuyeckod momomM MpPodeccOpeKo-IPenoaBaTeIbCKOMY COCTaBy
(akynbTeTa B MCMONB30BAHHH HH(OPMALHOHHBIX TEXHOJNOTHH, HH(BOPMALHOHHBIX
CHCTEM M Web-CepBHCOB YHHUBEPCUTETA;

2.4.3. METOOMYECKOH NOMOILIH PO ECCOPCKO-TIPENIOAABATEIECKOMY —COCTaBY
(hakynbTeTa B MCMONB30BAHWH HHGOPMALMOHHBIX TEXHOJOTMH M HH(OPMALMOHHBIX
CHCTEM YHUBEPCHUTETA,

2.4.4. MeromuyecKod TOMOLIM H  KOHCYJbTHPOBAHHIO nperojasarennei
(haKysbTeTa METOIMKE U CPEJICTBAM Pa3pabOTKH AMUCTAHIMOHHEIX KYPCOB;

2.4.5. obecrieyeHMIO CBOEBPEMEHHOTO pasMelleHMs Ha caiite u B DUOC
YHHBEpPCHUTETa y4eOHO-METOAMYECKHX MaTePUAOB [0 pealu3allid 06pa30BaTeNbHbIX
nporpamm Kadenp dakyibrera;

2.4.6. BeleHHMIO yueTa 3IeKTPOHHBIX y4eGHBIX MATEPUANOB (DaKyIbTETa;

2.4.7. xypuposanuio pasmemenus B OBC AI'Y um B.H. Tarumesa y4eGHo-
METOAHWYECKHX MaTePHaJIOB IperoaaBareeit hakynsTera;

2.4.8. axTyanuzauMy JaHHBIX O HAYYHBIX paboTax IperoiaBaTelNel, acIUPaHTOB,
CTY/ICHTOB ()aKyJIbTeTa Ha CaliTe HayYHOMN 3JIEKTPOHHOM 6ubmuoTexw e-library.ru;

2.4.9. ocsemennto B yHuBepcuTeTckux CMMU nmesrtensHOCTH —(haKymbTeTa,
MIPOBOJIMMBIX MEPOIIPHATHH U JOCTHIKEHHH.

2.4.10. BsaumoneicTByeT ¢ IPYTHMH  CTPYKTYPHBIMH  MOJIpa3feNeHHsAMH
YHHUBEPCHUTETA 110 BOIIPOCAM CBOEH KOMITETEHI[HH, B TOM HHUCIIE:

— c ympasyienreM o OOII — B Bonpocax y4ebHO-MeTOnMYECKOr0 00ecnedeH s
oOpazoBaTeIbHOIO Mporiecca,

— ¢ VYnopasnenuem IT-undpactpyktypel — B  Bompocax paboTel ¢
WH()OPMaIMOHHBIMU CHCTEMaMH YHUBEPCUTETA;

— ¢ YmpaBneHHeM 10 HHGOPMAlMOHHONW IOJHTHKE M  CBS3AM ¢
OOIIECTBEHHOCTBIO M0 CaliTy By3a — B BOIPOCax HH(POPMAIMOHHOIO OCBEIIEHHS
NeATeNIbHOCTH (haKyIbTeTa.

2.4.11. Koopnunarop o6si3an:

— 5(}eKTUBHO W Ka4YeCTBEHHO OCYIIECTBJIATh CBOM ITOJHOMOYHS, HCIIOJIHSTH
IIPHKAa3bl ¥ PaCIOPsKEHHUS peKTopa;

— IJTAaHHPOBaTh CBOIO paboTy B COOTBETCTBHM C HACTOAMMM I[lojloKeHHEM,
JOKYMEHTaMH BBIIIECTOAIIMX OPraHOB, IPUKa3aMH U PaCIOPSHKEHUSIMH PEKTODA;

— -TPeI0CTaBIATE HH(POPMALIMIO [l HAIIOJHEHUS BCeX pa3fesioB (hakynbTeTa Ha
caiWTe, NyTeM HampaBleHus Qaiira B ¢opmare “.docx” Ha JIEKTPOHHYIO IIOYTY
infoplan@asu.edu.ru»

— OCBellaTh Ha caliTe yHHBEpCHUTeTa pe3yJbTaThl NEATEIBHOCTH (aKysbTeTa,
IIPOBOAMMBIX MEPONPHUATHUAX H JOCTHXKEHUSX, ITyTeM HampaBieHus ¢aitra B dopmare
“.docx” Ha anekTpoHHYI0 noury infoplan@asu.edu.ru»



— NIPUHUMATh BCE HEOOXOAMMBIE MEphI I pEIleHHs MOCTaBJIEHHBIX 3313y B
paMKax CBOWX IIOJHOMO4YHH, TpeGoBaHWM 3akoHomaTenbcTBa P® M HOpMaTHBHO-
pacnopsaUTeIbHbIX T0KYMEeHTOB MuHOOpHayku PO,

2.5. O0s13aHHOCTH KOOPAHHATOPA (aKy/IbTeTa Mo NPoGoOpHEHTALHH:

2.5.1. OcymecTBiseT corinacoBaHWe M B3aHMOJEHCTBHME CBOEH NeATeNbHOCTH C
YTpaBieHueM N0BY30BCKOTO 00pasoBaHMs W OpraHH3allMH IpHeMa abUTYpHEHTOB H
APYTHMHM CTPYKTYPHBIMH MOAPa3AeIeHUSIMHI YHUBEPCHTETA.

2.5.2. PaspabatbiBaeT miaH npoOpHEeHTALHOHHOH paboTel (akynbTeTa Ha
y4eOHbIA ro/l B COOTBETCTBHH C IIAHOM NPO(OPHEHTALIMOHHON paGoThl YHUBEPCHUTETA.

2.5.3. VuactByer B paloTe METOOMYECKHX COBETOB, OOBEIHHEHWIL, OpyTUx
dopmax Mmetomudeckol paGoThl, B paGoTe MO TPOBENECHHIO POJUTEILCKHX coOpaHuii
npoGeccHOHaNbHOH HAIPaBIeHHOCTH, 03[I0POBHTENBHbIX, BOCITUTATEILHBIX H IPYTHUX
MEPONPUATHH, MPeIyCMOTPEHHBIX 00pa3oBaTeNbHONW MpPOrpaMMoil 06Gpa3oBaTeIbHBIX
YYpEXAEHUHN ropoaa u o6acTH.

2.5.4. KoopmuHupyeT mpodOPHEHTALMOHHYIO AEATENbHOCTh pPaGOTHUKOB
(haxynbTeTa, OKa3hIBaeT UM OPraHM3alHOHHYIO U METOHYECKYIO TOMOLLb.

2.5.5. OkassiBaeT moMomIs 0GydaroIiMes 06pa3oBaTebHBIX YIPesK IeHHH ropoja
M o0macTi B NpO(ECCHOHATBHOM CaMOOIpeNeieH!H, (GOPMHPOBAHHH H Da3BUTHH
MPO(hECCHOHANLHOH Kapbepsl, NMPUHSTHA OGOCHOBAHHOTO PEIIEHHS O BeIOOpe WM
NepeMeHe NpPO(ECcCHH, HANpaBleHUs NPO(ECCHOHATBHOrO OOYYeHHS C Y4eTOM HX
WHIAMBUIYaJIbHBIX IICUXO(H3HOIOTHYECKHX 0COOEHHOCTEH, noTpeOHOCTEH,
BO3SMOXKHOCTEH,  BO3pacTa,  COCTOSHHA  3[OPOBbs,  IEPCNEKTHB  Da3BHUTHA
MPO(ECCHOHANBHBIX CIIOCOGHOCTEH, a Takke C yYeTOM COLHMATBHO-3KOHOMUYECKOI
CHTYallHH, CIIOKUBILEHCS Ha COBpEMEHHOM PBIHKE TPY/a.

2.5.6. Oka3siBaeT B mpeaenax CBOSH KOMIIETEHIMH KOHCYJIBTATHBHYIO IIOMOLIb
oOyuarommmMest  06pa3oBaTeNbHBIX  YUPEXIEHHH ropoja M 06IacTH, POXHUTENSAM
(3aKOHHBIM MpPENCTaBUTENAM) B PEIIEHHH KOHKPETHBIX MPo6IeM MpodhecCHOHANIBHOr0
camoonpeaeseHUst 00y4aroImXcs, a TakXkKe [0 JPYTUM mpobiieMaM NpoQOpHUEeHTaLHH.

2.5.7. Bezner yCTaHOBJIEHHYIO OTYETHOCTB, IPHHUMAET y4acTHe B IJIaHUPOBAHUHU
1 paspaboTke NpOGhOPHEHTALUOHHBIX TPOrPAaMM M MEPOTIPHATHIA (haKyJIbTeTa.

2.5.8. llposogut mpodeccHOHaNbHOE KOHCYJIbTHPOBAHHE OOYYAIOMMXCA C
HCII0JIb30BAHHEM HHOOPMAlMOHHBIX M CHPABOYHBIX MATEPHAlOB, TNPUMEHEHHEM
METOJIOB ICHXOJIOTHYECKOH M Npo(decCHOHATBHON NUATHOCTUKHM: METOMOB BXOMIHOTO
KOHTPOJI,  IEPBMYHOM  IICUXOJUArHOCTHKH,  JHWArHOCTHKM  I103HABATEJbHBIX
CrocoOHOCTEH (ITaMATh, MBIIUICHAE, BHUMaHKUE H T. [.) U JUYHOCTHBIX 0COOEHHOCTEI,
JHAarHOCTHKHU IPO(ECCHOHAIBHO BayKHBIX KAUECTB.

2.5.9. luopMupyeT COTPYTHUKOB (aKyIbTeTa 0 AESATETbHOCTH APYTUX CTPYKTYP
YHHUBEPCHUTETa, 3aHMMAIOIIMXCA MpobieMaMu NpoOpHEeHTALMH, W obOecreyrBaeT
B3aHMOJICHCTBHE TI0 PEealn3alliy Pa3IMYHbIX BY30BCKHX W MYHHUIUIIAIBHBIX [TPOrPaMM
U MEpONpHATHH 10 mnpobiieMaM NpPO(QOPHUEHTAUMH ¥ COLMAIBLHON aJarTaluy
oOyyJarouXcs.

2.5.10 PeryndpHo mOBBILIAET CBOKXO MpOo(ecCHOHATbHYI0 KBaTH(UKALIHIO,
y4acTByeT B CEMHHapaX, KOH(pEepeHUHAX, KPYIJIbIX CTojlaX [0 IpobiieMaM
npopopHeHTalluH 00yyaroLuXcs.



2.5.11. AHanusupyeT HesTeNbHOCTh pPa3IHYHbIX OpraHM3aluui W CTPYKTYp IO
npobieMaM Npo(OPHEHTALMM M COLMATBHON aIaNTalu¥ MOJOLEKH H BHEJpsIET
NIEPEI0BO# OIBIT B CBOIO paboTy.

2.5.12. I'paMOTHO U COBpPEMEHHO MpPeCTaBIISIET HEOOXOJUMYIO OTYETHOCTb.

2.6. Oosizannoctn Koopaunaropa mo MEKIYHAPOAHOH JesTeILHOCTH
¢akyabTeTa:

B uenax npoxsmwxenus AI'Y um. B.H. Tarumesa Ha MEXIYHapoIHOH apeHe W
YBEIMYCHAA  YHCICHHOCTH  HHOCTPaHHBIX  oO0ydalomuxcs o06s3aH  IIPOBOLHTH
clieqyronyto paboTy:

2.6.1. oxa3plBaTh KOHCY/NBTATHBHYIO IIOMOINb B BeIOOpe Ha (akynbTere
COMCKATEILs IS y4aCTHs B PEJUIOJKEHHBIX YTIPaBICHHEM MEXIyHAPOAHbIX TPOEKTaX U
CTHNEHAHAJIBHBIX [IPOrpaMMax/rpaHTax;

2.6.2. mpenocTaBnaTe MHGOpMALMIO 06 VYHMBepcuTeTe A myOnuKauuid B
CPencTBax MaccoBOM HHpopManuu u cetu UHTepHer;

2.6.3. oka3pIBaTh KOHCY/IBTATHBHYIO [IOMOINb B BoIOOpe Ha (akynbTeTe
COMCKATeId 1A y4acTWs B MNPENIOKEHHBIX VYIpaBlIEHHEM [0 MEXAyHapoIHOM
ACSATENPHOCTH B OOpa30BaTeNbHBIX BBICTABKAX M MHBIX IPO(GOPHEHTALMOHHBIX
MEPOTIPUSATHSX;

2.6.4. nybnuKkoBaTh MH(QOPMALMIO MOCTE NpPOBELEHHS MM y4acTHsI B
MEKIyHapOAHBIX MEPONPHUATHSX (KPYIJIBIX CTONOB, BEICTABOK, JOPYMOB, KOH(bepeHLIHii
M TIp.) B CPEACTBaX MaccoBoit nHbopMauuy u ceti MHTepHeT;

2.6.5. OKa3pIBaTh KOHCY/JBTATHBHYIO [IOMOLIb B BeIOOpEe Ha (akynbTeTe
COUCKATeNlsl NN OpraHu3alWM M TPOBEACHHMS CEMMHApOB, KOH(EpPEHIHMi, KpyribIx
CTOJIOB M APYTUX MEPONPHUATHH IO CrieUU(UKe NeATENLHOCTH haKyIbTeTa;

2.6.6. yqacTBOBaTh B pa3pabOTKE COBMECTHBIX 06Pa30BATENBHBIX IpOrpaMM H
IIPOCKTOB C HHOCTPaHHBIMH MapTHEPaMH; I[POTrPaMM MOJHOCTBI HJIM YacTHYHO
pealin3yeMbIX Ha HHOCTPAHHOM SI3BIKE;

2.6.7. conelicTBOBaTL peanu3aly MPOrpaMM aKaJeMHYECKOH MOGHIBHOCTH C
3apyOeXHBIMH OpraHH3alLMsIMU-TIAPTHEPAMH, B TOM YHCIIE B YACTH MOMCKA KAHIHIATOB
(bakynbTeTa, KETAIOMHKX [IPHHATD y4acTHe B 00y IeHHH;

2.6.8. comeHcTBOBAaT,  OpraHW3alMd M IIPOBENCHHUIO MEPOIPUATHH  C
MCII0/Ib30BaHHEM pecypca (aKyabTeTa, HalpaBIeHHbIX Ha MPOJBHIKEHHE MMO3UTHBHOIO
UMUK YHUBEPCHTETA B MEXIYHAPOIHOM cpejie;

2.6.9. coneiicTBOBaTh  OpraHM3allid ¥ [POBENEHHM  MEpOIpPHATHH ¢
HCIIONB30BaHUEM —pecypca  (DaKyJbTETa, HANpPaBICHHBIX HA COLMOKYILTYPHYIO
alanTalyio HHOCTPAHHBIX CTYJEHTOB;

2.6.10. y4acTBOBaTb B  IPOBENEHMH  Pa3biACHUTENBHON  paboTel ¢
WHOCTpaHHBIMH CTyAE€HTaMH B ILeNsAX COOIONEHHs HMH NpaBHi MpeObIBaHHA Ha
TeppuTopur Poccuiickoi ®enepaluy M NpaBHI BHYTPEHHEro y4eGHOro pacropsaka
obyuaromnxcs PI'BOY BO «AcTpaxaHCKHH rocyaapcTBeHHbIN yHuBepcHTeT M. B.H.

Tarumesay;
2.6.11. BlafeTh MHGOpMauuedf 00 HHOCTpaHHBIX OOydaromuxcs Ha

(akynbTeTe, BBIABIIATS M COOOLIATh YIIPABIECHHUIO [0 MEXKIYHAPOIHOM NEeATeIbHOCTH 06
aKaJIEMUYECKHX 3a10/DKEHHOCTAX HHOCTPAHHBIX 00y4YaroIIuXcs;



2612, OTCJIC)KHBAaTb COBMECTHO C KypaTopaMH TpYII I1OCEIIaeMOCTh
Y4€OHBIX 3aHATHH WHOCTPAHHBIMU CTYAEHTaMH (aKyJbTeTa, B TOM YHCITe IIOCPEICTBOM
MIPOBEPKH XKYPHAJIOB [TOCELIAEMOCTH YUEOHBIX 3aHATHIA;

2.6:13. MH(pOPMHUPOBaTh YIpaBleHHe M0 MEKIYHAPOLHOM AEATETHHOCTH O
CITyHqasiX BBISBIICHHUs (aKTOB HEMOCEIeHHs yueOHBIX 3aHATHII Goltee 3 NHEH, (GUKTHBHOH
PETUCTpALlK UM MHBIX HAPYIICHWH NpaBuil NpeObIBaHUS HHOCTPAHHBIMH CTYIEHTAMH
B TeueHHe | pabodero nHs ¢ MOMEHTa BBISBIEHNS (aKTa HAPYIIEHHMS B COOTBETCTBHH C
(GOpMOH yBeTOMIIEHHs, yTBEPXKISHHOH IpukazoMm oT 24.06.2022 Ne 08-01-01/0923,
MpeIBapUTE/ILHO MPOBEAS PabOTy MO BBIACHEHHIO NPHYHH [OaHHBIX HApYLICHHH C
YYaCTHEM CTapOCT TPYIIIL;

2.6.14, y1acTBOBaTb B COBEILIAHHAX, HANpPaBICHHBIX Ha YKpeIUIeHHe
WHTEPHALMOHATH3ALIHH;

2.6.15. COCTaBJIATE IIaH MEXTYHAPOIHBIX MEPONPHUATHI (HaKyIbTeTa Ha TOI;

2.6.16. COCTaBJIATh OTYET 0 IIPOBECHUH 3aIlJIaHUPOBAaHHBIX

MEXOYHaAPOOHBIX MEPOIIPUATHUIX.

2.7. OO0s3aHHOCTH KOOpIHHATOPA ¢pakyabrera no paGore ¢ ¢uHAHCOBO!
32/10/I>KEHHOCTbIO:

2.7.1. Koopnunatops! dakynsreTa mo paboTe ¢ 3aM0/KEHHOCTBIO HA OCHOBAHHH
NaHHBIX, IPENCTaBJIEHHBIX OTAEIOM IUIATHBIX YCIYT 0053aH:

- QHAM3MPOBATh CBENCHUSA O MOCTYIUICHHH IUIaTeXel 3a 00ydeHue Mo KakmIoMy
AOTOBOPY Ha OKa3aHHE [UIATHBIX 06pa30BATENbHBIX YCIIYT;

- MHOOPMHpPOBaTh 00Y4YarOIMXCS O TeKyliell 3aZ0JDKEHHOCTH 3a obyueHHe 10
KOHTAaKTHBIM IaHHbIM, yKa3aHHBIM B JOTOBOpE, 1160 B TMYHOM Jejie 06y4aromerocs, u
O BO3MOKHOM OTYHCJICHUH B CBA3M C HEBBINIOJHEHHEM YCIIOBHIT JOr0BOpa Ha 06yueHHe;

- O(QOPMIIATh MPETEH3UH B TEX CIIy4asX, KOT/Ia CPOK 3aJ0JDKEHHOCTH 3a obyueHue
cocTrasJiseT Ooliee 2 MeCsLEB;

- Pas3BACHATL 00y4aroImuMmcs, 4YTO OOIIMA CPOK 3aJ0MKEHHOCTH TI0 OIIaTe
00pa3oBaTeNbHBIX YCIYT ¢ y4eTOM YK€ OMYILIeHHOH MpOCpOYKH, IPENOCTaBIeHHON
OTCPOYKH HE MOXET MPEBBIIIATH 6 MECSLEB,  IPEAOCTABIEHHE OTCPOUKH C HAPYIIEHHEM
JaHHOTO YCJIOBHS 3aIpELIEHO.

- O3HAaKOMJATH C IPETEeH3UsIMHU OOyJaroIIMXCs, B TOM YHUCJIE 3aKA3YHKOB II0
AOrOBOpY, MPOJAOIKAIOIINX 00y4eHHE B Y HUBEPCHTETE, Yepe3 JeKaHaThl (haKyIbTETOB.

- B TedeHHe 6 paboumx qHEH 00ecredynTs MoaydeHne MOANUCH 06ydaroIerocs Ha
000MX 9K3eMILIAPax MPETEH3UH, BPYUHTh [ePBbIH 9K3eMIUIAp o6ydaromeMycs, BTOpOH
3K3EMILISp [epeiaTh B CEKTOP JOTOBOPHOM paGoTEL.

- NIPETEH3MH COCTaBJATE B OTHOLIEHHM 3aKa3dHKa 110 JOTOBOpY; B CJIydae €CilH B
COOTBETCTBHHM C JOTOBOPOM OOY4YarOIIMHCA M 3aKa3dyMK SBISAIOTCH Pa3sHBIMH JIHLAMH,
NPENyCMaTPUBAeTCs TAKKe HalpaBlJeHHe KOMHM IIPETeH3WH (WIM YBEeIOMJIEHHs)
oOydaromemMycs.

- B IPETCH3UsAX YKa3blBaTh albTEPHATHBHOE TpeOoBaHUe 00 yIUIaTe J0Jra B TeYeHHe
Mecsla WM O IOANKCAHMH B TEUEHHME Mecslla COIVIALIeHHS C YHHBEPCHTETOM O
NPU3HAHUK [ONra C YCIOBHEM OTCPOYKM €ro yIUlaThl Ha 2 Mecsla IMoJ Yrpo3oif
OTYHCJIeHUuss 00ydJarolmerocs M3 YHHBEPCHTETa W IMOAAYH MCKOBOTO 3asiBIEHHUS O
B3BICKaHHH 3a[J0JIKEHHOCTH B CY/I.



2.7.2. B ob6s3anHOCTH KOOpAHHATOPaA (haKy/IbTETA 110 paboTe ¢ 3a10KEHHOCTBIO HE
BXOZHT XpaHCHHE BTOPBIX IK3EMILIAPOB IPETEH3MH, M3BELICHHH O BpyUeHHH NPETEH3HA,
MONMHUCAHHEIX COrMAICHUH O NMPU3HAHWU 1O0NTa, TAaK Kak 0GecIeduBaeTcss CeKTOPOM
JIOTOBOPHOM paboTEL.

2.7.3. B ciyyae HeHCIIONHEHNUs TPeGOBaHUH NPETEH3HH B MECAUHBII CPOK OT JaThl
O3HAaKOMJICHHs! (BPY4Y€HHUS) IPETEH3MH KOOPAMHATOP (aKyIbTeTa (koynemxa) mo pabote
C  3a00/DKCHHOCTBIO  IIOATOTABJIIMBAET  IIPOGKT  INpHKa3a 00  OTYHCIEHUH
COOTBETCTBYIOLIEr0 00y4Jaromerocs.

2.7.4. Koopnunartop ¢akynbTeTa 1Mo paboTe ¢ 3aJ0/KEHHOCTHIO NOMKEH HMETh
BBHJLY, YTO B CIly4ae €CIIH OTYUCICHHE 00y4aroIerocs B MECIYHbIi CPOK IPOTHBOPEYHT
3aKOHONaTeNbCTBY PO, HHBIM IPABOBEIM aKTaM, yKa3aHHBIH 00yJarOIMiCs OTYHCISETCA
B OMMXaiIINA BO3MOXHEIH CPDOK B COOTBETCTBHH C 3aKOHONATENHCTBOM P®, MHBIMHE
MPAaBOBBIMU aKTaMH. A B HCKIIOYMTENBHBIX CIy4asX, €ClH COOTBETCTBYIOLIEE JIHIIO
Mo3aHee OOPaTUTHCS C 3asABJIEHHEM O 3aKJIIOUEHHH COTJIAIIEHHS C YHHUBEpCHTETOM 0
NPU3HAHWK [I0JIfa C YCIOBHEM OTCPOYKHM €ro yIUIaThl PeKTop, AH60 CHenHalbHO
YIOTHOMOYCHHOE MM JIMLO, MOXET IMpPUHATh PElIeHHE O IPOIOJDKEHMH OOYHUeHHs
oOyuarowerocst B YHuBepcurere. [[pUHATHE TaKuMX pELICHHH MHBIME JOKHOCTHBIMH
JIULAMH ¥ pabOTHHKaMH YHHBEpPCHTETA 3aMPelIeHo.

2.8. Koopanuatop ¢aky/bTeTa 04H0-3204HOMY H 3209HOMY 06y4eHHIO 00S3aH:

2.8.1. ITox pykoBOZCTBOM JleKaHa KOOPAMHATOP 00eCIIeYHBaET;

- BEICHHE JOKYMEHTALHUHU I10 YYEeTY KOHTUHT€HTa 00y4aroIrXcs 09YHO-3a09HOMH 1
3204HOM (OpM 00yd4eHwus, BBIIENICHHOH B OTHEJBHOE MIEIONPOM3BOICTBO (CIIMCKH
CTyJ€HTOB, JINUHbIE 3aABJIEHHUS, )KyPHAJIbI TOCEIAEMOCTH U T.JI.)

2.8.2. Oprann3oBath y4eOHBIH MPOIECC M0 OYHO-3304YHOM M 3a04HOM (opMam
00y4eHus:

- MOHUTOPHHT IIOCELAEMOCTH U YCIIEBAEMOCTH 00YYarOIINXCH;

- BEICHHE JOKyMEHTallMd 10 HMTOTaM TeKyleH, IpOMEeXYTOYHOM M
rOCyapCTBEHHOM MTOrOBOM aTTeCTAllMK 00YYaroLIiXCH;

- COCTaB/JATh pAaCIHCaHWe IIOBTOPHOM MPOMEXYTOYHOM AaTTecTalld U
rOCyJapCTBEHHOH UTOTOBOM aTTECTALIMH; ‘

- COCTaBJIATh IPAQUKH KOHCYJIbTaLUH C OOYYaIOLIMMHKCS MO BBEIGOPY TEMAaTHKH
KypCOBBIX ~ pabOT/IPOEKTOB,  MECT  TNPOXOXKIAEHHS  MPaKTHKH,  BBITYCKHBIX
KBaIM(PUKALUMOHHEIX paboT | T.n.

- TOTOBUTb PpACIOPSKEHHS: O IOCPOYHOM TIPOXOXKIEHHH IPOMEKYTOYHOM
aTTeCTallid, TPOIJIEHHH CPOKOB IPOMEXYTOYHOH aTTecTallid, O TMEPEBOJE Ha
VHAUBUIYalbHbIH rpapuk oOy4deHHs, O pacrpeieneHHH oO0ydaroliuxcs Ha
MPOQUIK/CTIEUATH3ALIHH, O BEIOOPE CTYICHTaMHU JIEKTHBHBIX AUCUUILIMH/ MOy el Mo
BBIOODY, O Mepeciade JUCLMIUIMHEI IS TIOJyYEHUS TUILJIOMA C OTIIMYHEM H TAI.

- H(pOpPMHUpPOBaHHE 00YJAIOIIMXCSA O KaleHAApHOM y4eGHOM rpaduke, yue6HOM
IUTaHe, PAaclNHCaHWK 3aHATHH, CpPOKaX IPOBENCHHS MPOMEKYTOYHOHM ATTECTALMH H
TIOBTOPHOH IPOMEXKYTOYHOH arrecTaluy (Ha MHGOPMAIMOHHBIX CTEHOAaX JeKaHaTa W

OHOC yHuBepcurera).
- ydacTBOBaTb B paboTe (aKyJIbTETCKUX KOMHUCCHH IO TIepeBoJaM U

BOCCTAaHOBJIECHHIO 06yanOIHHXCH, aTTeCTAallHOHHBIX KOMHCCHﬁ, OCYIIECTBIIAOINHNX 3a4Y€T



pe3ynbTaToB 00y4YeHHs, NIePeBOJ] Ha YCKOPEHHOe 00yUYeHue, IePEBOJL IS TPOIOKEHHUS
00y4YeHHUS B YHMBEPCUTET U T.J. ¥ TOTOBUTH JOKYMEHTHI I10 HTOraM HX 3acelaHHMi;

- YBEIOMJIATH CTYAEHTOB (COBMECTHO C YIIpaBIE€HHEM II0 COMPOBOXIECHHUIO
CTYyAeHTOB «ENWHBIA JeKaHaT») O IPENCTOSAIIEM W3MEHEHHH WIIM TpeKpalleHun
o0pa3oBaTe/IbHBIX OTHOILEHHIA;

- HH(QOPMALMOHHO-KOHCYJIBTALHOHHYIO PaboTy [0 BCEM BOIPOCAM, KAaCAIOLIUMCS
crielU(UKH MoydeHHs 00pa3oBaHus B 3TOM hopMe.

- OIEpaTHBHOE YINpaBJIeHWE Y4eOHOH [esATeNbHOCTBIO OO0ydYaroIIMXCs M ee
KOPPEKTUPOBKY (C LIEJBIO ONMpPEAeNIeHUs] COOTBETCTBHS YPOBHS M KauecTBa I1OJrOTOBKH
oOyuyaromerocst Tpe60BaHUsAM K pe3yIbTaTaM OCBOEHHUs 00pa30BaTEIbHON TPOrpaMMBl).

2.9. KoopauHaTop no NpakTHKe H TPYAOYCTPOHCTBY BbINYCKHHKOB 0053aH:

2.9.1. I'pamoTHO (OpMyIHPOBATE MPEACTABICHHE O HAIPABIEHAH 00YYarOIIMXCS
Ha MMPaKTUYEeCKYIO MOATOTOBKY ¢ YKa3aHHEM BH/Ia NPAaKTHKU U CPOKOB NMPOXOXKIECHHS, B
COOTBETCTBHH C KaJIeHAapHBIM y4eOHBIM IrpaMKOM Ha TeKYIIHUH Y4eOHBIH ro.

2.9.2. B3auMozneHcTBOBATH C MIPEACTaBUTENIAMH paboTOAaTENS.

2.9.3. Koopaunarop dakynbreTa 06s3aH:

- COCTaBJIATh €KETOMHBIM KaleHAapHbIM rpadUK NMPaKTHK M0 BCEM HalpaBIEeHHSAM
MOJrOTOBKH (CIIELMANBHOCTAM) (aKyNIbTeTa U KypcaM U MPeCTaBIasTh HHOOPMALHIO O
CpoKax MPOX0XKICHUS MPAKTHKH 00y4JarOIMMHUCS 3aBeIyIOIIUM Kadeapamu;

- OCYHIECTBIIIET JOKYMEHTAllHMOHHOE M METOAWYecKoe oOecrieyeHHe BCEX BHIOB
PAaKTHK ¥ CBOEBPEMEHHOE MHPOpMHUpOBaHHE (aKyJIbTETOB U Kaheap 06 W3MEHEHHIX
NOKYMEHTallMU U HOPMaTHBHO# 0a3bl;

- CBOCBPEMEHHO MpEACTAaBIATE BBIIMCKM M3 3acefaHuil Kademp IJis MPOEKTOB
NpHKasa O HampaBjieHWH OOy4aroIMXCs Ha NPaKTHKY, BKIIOYAK BBIE3THYIO (opmy
MIPOXO0JXKIEHHUS MIPAKTHK B OT/EJ B3aUMOICHCTBHUSA CO CTYIECHTAMH;

- TIPHHMMAaTh YYacTHe B OpraHU3alliy U IPOBEJECHUH YCTAHOBOYHBIX H HTOTOBBIX
KOH(EpEeHIH# M0 MPaKTHKE;

- OCYLIECTBJISATH KOHTPOJIb 32 IPOXOXKAEHHEM NTPAKTHKU 00yUarOIHMHUC;

- OCYLIECTBJIATL IPOBEPKY M MOHHMTOPHUHI HaJIW4Yusi Ha Kadeape paboumx
[IpOrpaMM IpakTHK, WHIMBHUIAYalbHBIX 3alaHMil Ha TPaKTHKY, COTJIACOBAaHHBIX
COBMECTHBIX IrpauKoB Kadeapbl U NPOMUILHOW OpraHU3alliK, THEBHUKOB, OTUETOB H
IPYrHX IOKYMEHTOB B COOTBETCTBHH C Ilono)xeHHeM O MpakTU4YecKol MOATOTOBKE U
paboueil mporpaMMoit MpakTHKH;

- TPOBOAMTHL aHalIHW3 OTYETOB Kadeap MO UTOraM MPOXOXKAECHUS MPaKTHYECKOH
IIOATOTOBKKM (B (opMe IpakTHKH) M B KOHIE KaXIOro ceMecTpa IpeaoCTaBlATh
HMTOrOBOM OTYET B OTHEN B3aUMOIEHCTBUS CO CTYLAEHTAMY;

- Y4acTBOBaTh B IIOATOTOBKE, 3aKJIFOYEHWH U IPOIJICHHH COBMECTHO C
3aBeIyIOLIUMH KadeapaMy JONTOCPOYHBIX JOTOBOPOB C MPOMUITBHBIMU OpPraHH3alHsIMH
O NMPOBEAEHUHU NIPaKTHIECKOH MOATOTOBKH (B (popMe IIPaKTHKH);

- OCYUIECTBJIATh KOHTPOJb 32 CBOEBPEMEHHBIM OGOpPMIIEHHEM H PeTrHCTpaluer
KPaTKOCPOYHBIX JOrOBOPOB C MNPOGUIBHBIMU OpraHM3alUsIMH O IIPOBEICHHH
MIPaKTHYECKON MOArOTOBKH (B (hOpMeE NPaKTHKH);



- cobupath W  CHCTeMAaTH3UPOBAaTh HH(OPMALMIO O TPYHOYCTPOHCTBE
BBIITYCKHUKOB;

- OKa3bIBaTh COAEHCTBHE B OpPraHU3alliy ApMapKK BaKaHCHUI;

- ©XEKBapTaJlbHO MPOBOAHTE MOHUTOPUHT TPYAOYCTPOEHHEIX;

- TI'PaMOTHO COCTaBJISATh H COBPEMEHHO MPEJICTABIATE HEOOXOAUMYHO OTUYETHOCTb.

2.10. KoopauHnaTop mo MeToan4eckoii padore o0a3aH:

2.10.1. CosmecTHO ¢ JexkaHOM / OUPEKTOpOM OuIHMala ¥ 3aBedyIOLIUMU
KadenpaMH OCYLIECTBIATh OPraHM3allHi0, KOOPAHHALMIO W KOHTPOIb METOAUYECKON
paboTse! Ha Kadenpax U Ha hakynbTeTe / B GUIHAIE B LEIOM.

2.10.2. HenocpencTBeHHO B3aMMOJEHCTBOBATh C OTHEIOM OpraHM3alMOHHO-
METOAMYECKOr0  CONPOBOXIEHHS Yy4eOHOro Tpolecca yIpaBlIeHHS OCHOBHBIX
00pa30BaTeNBHBIX MPOrpaMM, OHOIHOTEYHO-U3AATENBCKAM KOMIUIEKCOM, a TaKKe
MHBIMHU CTPYKTYPHBIMH MTOAPA3AEIEHUIMH U COTPYAHUKAMH YHHBEPCHUTETA 10 BOIPOCaM
CBOEH KOMITETEHLIHH.

2.10.3. OpranusoseiBaTh paboTy Ha Kadenpax dakynerera / Quimana o
CBOEBPEMEHHOMY oOOecreueHnI0 00pa30BaTeNIbHbIX MPOrpamMM, peald3yeMbIX B
YHUBEPCUTETE, pabO4YMMM NporpaMMaMH MHCUHMIUIMH, IPAKTHK, TOCYIapCTBEHHOM
UTOTOBOM aTTeCTalliM M HMHBIX KOMIIOHEHTOB 00pa3oBaTeNbHBIX IporpamMm (Ipu
HaJIUYUH).

2.10.4. KonTponupoBaTh Ka4yecTBO paboyux IporpamM, pa3paboTaHHBIX
npenojaBatesiiMu  Kadenp daxynbreta / Quinana, NPOBEPSATh COOTBETCTBHE MX
CTPYKTYPbl H COJAEP)KaHHsS YTBEP)KIEHHBIM MakKeTaM, 00pa3oBaTeNbHOM MIpOrpamMe,
y4eOHOMy [UIaHy, MaTpulle KOMIIETeHIUH, OUOMHOTEeUHOMY W HH(OOPMALHOHHOMY
obecneyeHuIo  T. 1. i

2.10.5. OcymecTBnaTh pa3MelleHHe pabodyux TIporpaMM B 3JIEKTPOHHOU
HHGOPMaLHOHHO-00pa30BaTEIEHON Cpele YHHBEPCHUTETA U IMPOBOJUTH MOHHTOPHHT
obecrnieueHHOCTH 00pa3oBaTeNbHBIX IPOrpaMM, pealu3yeMbIX Ha kadenpax ¢akybTeTa
/ dbunuana, a Takxke BecTH Y4€T pabouux nporpamMm (CIaHbl, HE CIaHBI, pa3MeIeHEI,
HaxoJATcsi Ha KOPPEKTUPOBKE), Y4YeOHBIX HM3NaHHH M METONHMYECKHMX WHHOBALIMM
npenoaasaresneit kabenp daxkynsreTa / dunuana.

2.10.6. OkaspiBaTb METOOUYECKYIO IIOMOINb I[pernojaBaressM  Kadenp
dbakyneTeTa / Gunuana no BornpocaMm paspaboTku H odopMIIeHHS pabodyuXx MPOTrpaMM,
MOATOTOBKM pYKOMHCEeH y4eOHBIX M3JaHUH M KOMIUIEKTa COINpPOBOJAMTENBHBIX
OOKYMEHTOB K HHM, a TakKe [JOKYMEHTOB, HEOOXOAMMBIX I OQOpPMIICHHUS MU
pPErUCTpali HHHOBAIIMOHHBIX METOAMK, UCIIONIE3yEeMbIX B 00pa3oBaTeIbHOM MpOIlecCe.

2.10.7. TlpoBomguth paboTy Ha ¢akynbTere / B (uauale o CBOEBPEMEHHON
MOArOTOBKe KadeapaMu 3asfBOK Ha NpuHoOpeTeHHe HOBOW Yy4yeOHOI nuTeparypsl, Ha
BKJIIOYEHHME PYKOIIMCeH mperiofasaresell B IaH y4eOHBIX HM3JaHMH YHHBEPCHUTETA Ha
KaJICHJapHBIH IoJl, @ TAK)Ke 10 BBIMOJHEHHUIO NpernoaaBaTe/ MU JaHHOTO IJ1aHa.

2.10.8. VYwyacTBOBaTh B IMPOBEIECHWH Ha (hakyiabTeTe / B (hHUIHATIEe MEPONPHATHA
METOIMYECKONW HAMpPaBIEHHOCTH (CeMUHaphl, MacTep-KIacChl, KOHGEPEHUH, KPYyTble
CTOJIBI U 1p.).

2.10.9. VYuacTBOBaTh B NPOBEJCHWH BHYTPEHHEro ayAWUTa COCTOSAHMA y4yeOHO-
METONUYECKON HesTensHOCTH Kadenp U dhakynbpTeTa / Guaraia B LEIOM.




2.10.10. ®opMupoBaTh M NPEACTABISTH OTYETHBIE M CTATHYECKHE [aHHEIE,
XapaKTepU3yIOIIHe METOAUYECKYI0 paboTy OTHENbHBIX Npenojapartench, kabenp u
¢akynpTera / GprnHana B HeIoM.

2.11. KoopanHaTop AesiTeIbHOCTH Y4eOHbIMH / Hay4HO0-00pa30BaTe/IbHBIMH
noapasaeieHHsiMH (LEeHTPAaMH, LIKOJIAMH, 1a00paTOPHAMH H T.1.) 00513aH:

2.11.1. KoopauHupoBaTh A€SATEIBHOCTD MIOpa3/Ie/ICHHs.

2.11.2. Pa3pabaTeiBaTh CTPAaTErHIO Pa3BUTHA JE€ATEIBHOCTH NOIpa3AeICHH.

2.11.3. CBoeBpeMEHHO MpPEACTAaBIATh IIJIAHBI W OTYETHI O JAEATeJIBHOCTH
MOpa3aesICHuUs.

2.11.4. YKpemiaTh H pa3BUBaTh BHEIIHHE CBS3H C paboTOmaTeNssMH U OpraHaMu
yrpaBjieHus B chepe oOpa3oBaHus.

2.11.5. H3syyaTh ONBIT [PUMEHEHHS TMEPENOBBIX METOJ0B OpraHU3aluu
JIeSITeIbHOCTH NIOApa3felICHHUs.

2.11.6. YuacTtBoBaTh B OpraHuU3alldd H TPOBEJECHHH HAyYHO-METONUYIECKHX
KOH(EPEHIMH, CEMHUHAPOB, KPYTJIBIX CTOJIOB M IMPOYUX MEPOIPUATHH 110 HaNpaBICHHIO
JeATEebHOCTH MOApa3AelIeHus.

2.11.7. OGecrieunBaTh COCTaBJICHHE, Y4Y€T M XpaHEHHE [OKYyMEHTalUWH O
IesTeIbHOCTH MoApasaeseHus coracHo HoMeHnkiatype ned.

2.11.8. IlpemoctaBiasTe MH(POPMALHMIO Ul aKTyalu3auud HHGOPMalMOHHOM
cTpaHMLbl (UeHTpa, nabopaTopu¥ M 1p.) Ha OQHIMATBEHOM HHTEPHET-NOpTale
YHUBEPCHUTETA.

2.11.9. ®opmupoBaTh M MNPEACTABIATE OTYETHBIC W CTATMYECKHE JaHHBIC,
XapaKTepH3YIOIIHe NeATeNbHOCTh MOIpa3aesICHHS.

2.11.10. HudopmupoBaTh CTPYKTYpHbIE TMOApa3NeNCHUS YHUBEPCHTETA O
NesSTeTbHOCTH, I[UIaHaX, MEPONPHUATHAX MOJApasfeNieHus C LENbl0 IPHBJICUCHHA
ofyJaromuxcs ¥ HWHBIX COTPYJHHMKOB YHHMBEPCHTETa K 3aJadaM, pEIIaeMbIM
noJpa3ieieHHEM.

2.11.11. O6ecneunBaTh  B3aUMOJEHCTBHE  MEXIY  COTPyAHHKaMH H
06yUarOUMKCS YHHBEPCHTETA U MHBIX OpPraHM3alHi [0 peaqn3alii YHUBEPCHTETCKHX,
MEKBY30BCKHX, PETHOHATBHBIX M HMHBIX INPOrpamMM, CBA3aHHBIX C [ACATEIBHOCTBIO
MoJpa3ae/IeHuUs.

2.12. ®ynknuonaa KoopauHartopa/pykosoautens JOII (zomosHUTEIBHBIX
00Iepa3BUBAIOIIHX  NPOrpamm) H OIIIIO (0CHOBHBIX nporpamMmm
npodeccHoOHAILHOT0 00y4YeHHs), pealH3yeMbIX B paMKax oOpa3oBaTe/IbHBIX
npoektos «Ilpeaynnsepcapuii AI'Y um. B.H. Tatumesa» u «IlepBblii
Ilegarornvueckuii ACTpaxaHu»:

— Ha 3Tane noaAroTOBKH peaJii3allHH NPOrpamMm:

2.12.1. Amnanus notpeOHOcTeH paboTonaresel B MOATOTOBIEHHBIX KaJpax W HX
cooTHomeHue ¢ KoHLenuuelh TeXHOJI0rHIeckoro passutus Poccun.

2.12.2. Vuactie B npobOPHEHTALMOHHBIX MEPOTIPUATUSX (BCTpeYH €O
IIKOTbHUKAMH, POJMTENSMH, TMEJarorHuecKuM KOJUIEKTHBOM) B oGpa3oBaTeNbHBIX
OpraHM3alMsIX B paMKaX peaii3yeMbIX POEKTOB.

2.12.3. Ompenenenre MpoQUIBHOCTH MPOrpaMMel C y4ETOM 3alPOCOB PhIHKA




TpyZa U NOTEHUHAJLHBIX YYaCTHUKOB IIPOrPaMMBI.

2.12.4. IlomroToBka mepeuHss paGouux TpodeccHi, COOTBETCTBYFOLIUX
NPOQHUIBHOCTH MPOTPAMMBEI.

2.12.5. Opranusamnus paspa6otku nporpamm JIOIT u OIIIO c¢ NOCJIENYIOIIUM
YTBEPKIAEHUEM U KOPPEKTHPOBKOIA.

2.12.6. Kanposoe obecrnieuenue nporpamm JIOIT u OITIIO.

2.12.7. Bosneuenue B  oOpasoBaTeNbHBI  MpoOLECC  NpeCTABUTENEH
paboTomarenei.

2.12.8. ®opmupoBaHHe HACTABHUYECKUX IPYIIL.

— Ha sTane peanu3aunii nporpamMmmer:

2.12.9. Opranuzauus 1 KOHTPOJIb 0OGPa30BATENEHOTO MPOLIECCA MO MPOrPaMMe.

2.12.10. ConelicTBHe B TNpPOBENEHUH COLMOJOTHYECKHX H ICHXOJOIHUYECKHX
OIIPOCOB CJTyLUATENIEH.

2.12.11. OcyiectBnenne  B3aMMOMEHCTBHSA C KypaTOpaMH IIpOeKTa OT
00pa3soBaTeNbHBIX OpraHM3alMi (CBOEBPEMEHHOE OTOBEIIEHHE O CPOKAaX MPOBEACHHUS
00pa3oBaTenpHOTO IpoLECCa M IPENOCTABIEHMH pACIHCAHUS, OIMOBELIEHHE O
MPOIyCKaxX Y4YalluXcs, B CilIy4yae HEOOXOJUMOCTH — KOPPEKTHPOBKA CIIMCKA
cayliarenei).

2.12.12. Opranusanus npebbIBaHUs 00y4aIOUIUXCsl HA TEPPUTOPHH YHHBEPCHTETA
(BCTpeya M CONPOBOXKIEHHE ITKOIBHHKOB); [PUBIEYEHHE BOJOHTEPCKOH TPYIIIBI IIPH
HEOOXOAMMOCTH.

2.12.13. [loarotoBKa ¥ yTBEpXKHEHHE TEM HHIMBHUAYAIbHBIX IPOEKTOB
CiTymiaresieil, HasHaYeHHe UM Hay4dHbIX KOHCYIbTaHTOB U3 yncJa [1I1C.

2.12.14. Opranuzanus y4acTHs ciymiatelieli B  Hay4HO-00pa3oBaTeIbHBIX
MEpOIPUATHAX (KOHKypcaX, ONMMIIMAJaX, XakaTOHax ¥ Jp.) PperHOHaIbHOro,
BCEPOCCHUHCKOr0, MEXAYHAaPOAHOTI'O U MHOTO YPOBHSI.

2.12.15. Tlpusnedenue caymaTenael AN y4acTHsl BO BHEYYEOHBIX MEPOIIPUATHIX
VYHuBepcurera.

2.12.16. CBoeBpeMeHHas Iojava M MOATOTOBKA MH(MOPMAIMOHHBIX MaTepHalOB
And MyONMMKalMM B HOBOCTHOM JIeHTe Ha O(UIMAIBLHOM caiite YHuBepcureTa M B
xypHaie «IIpenyHuBepcapuity.

2.12.17. YyacTue B METOOMUYECKUX COBEIIaHUAX, KOHQEPEHLHUIX, KPYTJIBIX CTOIaxX
Mo OOMEHY OINBITOM, MOABEICHUIO IIPOMEXYTOUHBIX MHTOrOB H OOCYKIEHHIO
pe3yabTaTOB

2.12.18. Opranusanus BeITyCKa CITyIIaTeeH.

II1. IIpaBa
3.1. 3amecturens nexkana/KoopnuHatop UMeeT MpaBo:
—BHOCHTb NMPEAJIOKESHHS 110 COBEPIICHCTBOBAHHIO paboThI;
—3anpaluBaTh 0T PYKOBOOUTENIEH CTPYKTYPHBIX TOApa3feeHU YHUBEPCUTETA
CIIpaBKH, CBEJEHHS M ApYTrue NaHHble, CBA3aHHbBIE C pealu3alueldl yCTaHOBJIEHHBIX
TTIOJITHOMOYMH.

IV. OTBeTCcTBEeHHOCTH
4.1. 3amecTtutens nekana/KoopauHaTop HECeT OTBETCTBEHHOCTD 3a:




—HEHUCMONIHEHWE  (HEeHa[UIeXalllee  WCIOJHEHHE) CBOMX  00sf3aHHOCTEH,
NPENyCMOTPEHHBIX HacTOAIKMM I[loJloXKEeHHEM H PacHOpPAAHUTETBHBIMH HOKYMEHTaMH
BYy3a,

—IIPEBBIIICHHE NIOJTHOMOYHH B UCIIOIb30BAHUHU NPEAOCTABIEHHBIX IIPAB;

—HEHCIIOJTHEHHE HWJIM HEHaJJIeXKalllee HCIIOJIHEHWE YCJIOBHH  HACTOSIIErO
ITomoxxenus;

—TpaBOHAPYILIEHUSA, COBEPIIEHHBIE B MPOLECCE OCYINECTBJIEHHA CBOEM
NEATEIbHOCTH;

—pasrilaleHye MepCoHANbHEIX JaHHBIX pa0OTHHUKOB M 00y4aroIuxcs By3a;

—HECOOTIONIEHHE  YCTaHOBJIEHHOTO MOpPSAAKA JENONPOM3BOACTBA JOKYMEHTOB
OrpaHUYEHHOT0 MOJIb30BaHHUS;

—HEeHCIoNHeHNe (HeHaeXxallee HCIOIHEHKE) PaBH/I BHYTPEHHETO TPYIAOBOTO
pacniopsnka, TpeOOBaHMH OXpaHbl TpyJda, TEXHUKHM O€30MacCHOCTH H IOXKapHOM
0e30MacHOCTH B IIOMEIIEHHSX, IJIe PACIIOIOKEHBI COTPYIHUKY TI0Pa3/IeIeHHU.



